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Discussion

CHAIR SAFETY
Safety Topic V6-0277 Conduct, Office Safety

Sitting in and using a chair at work should not be dangerous, 
so don’t add unnecessary risk to a fairly safe activity.

 Always select chairs with a five-legged base as the safest 
choice with the strongest foundation. Chairs with four or 
fewer legs at the base may provide inadequate support 
and are more prone to tipping.

 Always keep the entire base of the chair in contact with 
the floor. If the chair is wobbly, tilted, or unstable do not 
continue using the chair until it is fixed or replaced.

 Do not lean back in the chair by either lifting the front 
legs off the ground or forcing the back of the chair into a 
horizontal position. This can result in the chair slipping or 
sliding out from under you causing injury.

 Do not lean too far forward in the chair or sit too far 
forward on the edge of the seat because this can also 
result in an unexpected tip-over.
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What are some ergonomic improvements you can make to your workstation?

What should you do if your work chair is not functioning correctly, or is broken?

 Do not play pranks using anyone else’s chair and horseplay with chairs on wheels 
is prohibited.

 To prevent back injuries, avoid forceful twisting and turning motions while sitting. 
For example, don’t twist in your chair to open a heavy filing cabinet behind you.

 Use a chair that provides good lumbar support and always sit upright against the 
back of the chair while maintaining good posture.

 Never run electrical cables (including extension cords) under rugs, in a high-traffic 
area, or where chairs can roll over them. Cables that become damaged from a 
chair can cause electric shocks and present a fire hazard.

 CHAIRS ARE NOT STEP STOOLS. Do not use any chair as a ladder. It may be 
tempting to step on a chair to save time, but it is not safe.

 When it’s time to put together a brand-new office chair read the instruction 
manual first and follow all the directions for assembly.
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